
 

SKILL ENHANCEMENT COURSE  

SEMESTER IV 

ORGANIZATION AND ADMINISTRATION 

 

Max. Marks =100        BES-S402 

Theory = 70 Marks + Internal Assessment = 30 Marks    Time allowed: 3Hrs 

 

The Course learning outcomes (COs): On completion of the four years B.P.E.S, program, the 

students will be learning and able to do/perform the following……. 

CO-1. Memorizing the Importance of Organization and Administration.  

CO-2. Describing the Scope, Need and Importance of Organization and Administration. 

CO-3. Acquiring the knowledge of Leadership in Physical Education and Sports. 

CO-4. Determining the Role of Reports and records. 

CO-5. Estimating the concept of drawing Fixtures. 

 

Unit-I 

Introduction, Meaning, Definition, Scope and importance of Organization and Administration. 

Introduction, Meaning, Definition and importance of Intra-mural and Extra-mural. 

 

Unit-II 

Types of Organization and Administration 

Function of organization and administration. 

Principles of Organization and Administration. 

 

Unit-III 

Leadership in Physical Education and Sports: Meaning, Definition, Scope and importance; qualities 

and qualification of Physical Education Teachers. 

 

Unit-IV 

Reports and records; Meaning, Definition and essence of writing different reports. Records 

maintaining of Physical Education and Sports for future reference. 

Tournaments/Competitions and types 

Fixture, types of fixture and seeding. 
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